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Conep:xkanme

1 | HamMeHoBaHue QUCHMUILIAHEI 4

2 | IlepedeHp TUIaHUPYEMBIX Pe3yJbTaTOB OCBOCHHS 00pa30BaTeIbHON 4
pOrpaMMElI (TIepeYeHb KOMIICTCHIINIA) C YKa3aHUEM HHUKATOPOB UX
JTOCTIKCHUS U TUIAHUPYEMBIX PE3yJIHTaTOB OOYUCHUS 1O TUCITUTUIINHE

3 | MecTo IUCHIUIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHON ITporpaMMBbl 6

4 | O0ObeM IUCLUILINHEI B 3a4ETHBIX €IUHUIIAX U B aKaJIEMUYECKHUX Jacax ¢ 7
BBIZICTICHEM 00beMa ayJUTOPHOU (JICKIIUH, CEMUHAPHI) U
CaMOCTOSITEILHOM pab0Thl 00yUaromuxcs (B CEMECTPE, B CECCHUIO)

5 | CopeprkaHue MUCHMILIMHBI, CTPYKTYPUPOBAHHOE IO TeMaM (pa3jienam) 7
JTUCIUTUIAHEI C YKa3aHUEM UX 00beMOB (B aKaJeMHUYSCKUX dYacax) U
BHUJIOB YYE€OHBIX 3aHATHI
5.1. Conepxanue TUCIHUIIIINHBI 7
5.2. YueOHO-TeMaTUYSCKHUI IIJIaH 8
5.3. ConepxaHue CEeMHHAPOB, MPAKTUUECKUX 3AHATUN 10

6 | IlepedeHp yueOHO-METOIUUECKOTO OOSCIICUCHHUS IJIsI CAMOCTOSTEILHOMN 13
paboThl 00YJAIOMIUXCS IO AUCITUTUTIHE
6.1. IlepedyeHp BOIpOCOB, OTBOAMMBIX HAa CAMOCTOSITEILHOE OCBOCHUE 13
JTUCIUTUIAHBI, OPMBI BHEAYTUTOPHOM CAaMOCTOSATEIIbLHON PabOThHI
6.2. [lepedenn BONPOCOB, 3aJJaHUM, TEM JJIsl TOATOTOBKU K TEKYIIEMY 14
KOHTPOJTIO

7 | ®OHJI OIICHOYHBIX CPEJICTB JJIs TPOBEJCHUS MPOMEXYTOUHOM aTTeCTaIluN 18
00yJaromuxcs 1Mo JUCITUTIINHE

8 | IlepeueHb OCHOBHOW U JOTMOJHUTEIHLHON yUeOHON JTUTEPATYPHI, 22
HEO0OXOMMOM JIIT OCBOCHHUS TUCIIMILTHHBI

9 | Ilepedens pecypcoB HH(MDOPMAIMOHHO-TEICKOMMYHHUKAITMOHHOW CETH 23
«HTEepHET», HEOOXOIUMBIX JUISI OCBOCHUS JIUCIMILTHHBI

10 | Meroauueckne yka3zaHHs IS 00y4YarOIHUXCS 0 OCBOSCHUIO TUCIIMTIUTHHBI 24

11 | [lepeuenb HHDOPMAIIMOHHBIX TEXHOJIOTUMN, UCTIOIB3YEMBIX IIPU 28
OCYIIECTBIICHUH 00pa30BaTEIbHOTO MPOIecca MO AUCIUIIINHE, BKIIIOYas
nepeueHb He0OX0IMMOTO IPOrPaMMHOT0 00ecTieYeHUs U
WH(OPMAIIMOHHBIX CITPABOYHBIX CUCTEM

12 | Onucanue MaTepuaaIbHO-TEXHUUECKON 0a3bl, HEOOXOIUMOMN st 29

OCYHICCTBJICHHS O6p330BaTCJ'II>HOFO nponecca 1mo JUCIUIIINHC




1. HaumeHoBaHue TUCHUILINHBI
«IHOCTpaHHBIN SA3BIK»

2. IlepeyeHb IUIAHHPYEMBIX Pe3yJbTATOB OCBOEHHSI 00pa30BaTeIbLHOM
nporpamMmbl (mepeyeHb KOMIETEHINH) ¢ YKa3aHNEM WHUKATOPOB MX HOCTHKEHHUS U

IUVIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHH M0 JTUCHMUILINHE

Kon Pe3ynbrarel oOydeHus (BiaieHus,
Nuaukatopel M
komrnereH | HanmeHnoBanue YMEHUS ¥ 3HaHUs), COOTHECEHHBIE C
- KOMIIETEHIINH JIOCTIDKCIIHA KOMIETeHIUSIMHU/UHIUKATOPaMHU
KOMITETEHIIUH
117051 JOCTH)KEHUS] KOMIIETCHLIUU
YK-4 Cnocoben 1.Mcnonb3yer 3Hamb:
OCYIIECTBIIATh UH(POPMAIIMOHHO- - IPUHIUIIBI aHAJIM3a HH(OPMAIIHH,
JICIIOBYIO KOMMYHUKAIIHOHHBIE OCHOBHBIE CIIPABOYHBIE CUCTEMBI,
KOMMYHHUKAIIMIO | PECYPCHI U TEXHOJIOTHH npodeccruoHaabHble 0a3bl JaHHBIX,
B YCTHOH H IIPU TTOUCKE TpeOoBaHUs NHPOPMAITHOHHOI
IMMCbMEHHOM HE00X0IUMO 0e301acHOCTH;
dhopmax Ha WH(pOpMaIKKU B MPOIIECCEe | ymemb:
TOCYJapCTBEHHO | pEIICHUS CTaHAapPTHBIX - UCTIOJIH30BATh COBPEMEHHBIC
M SI3bIKE KOMMYHHUKATHBHBIX 331a4 | UHPOPMAIIMOHHBIE TEXHOJIOTHH IS
Poccuiickoit Ha IrOCy1apCTBEHHOM npodeccuoHaNbHON e TENIbHOCTH,
Oenepaunuu u s3bike Poccuiickoit JIEJIOBOTO OOIIEHUS U CaMOPa3BUTHUS
MHOCTPAHHOM denepanuu.

(bIX) s13BIKE (aX)

2.Benert nenoByto
MEPETHCKY,

YUUTBIBasi OCOOEHHOCTHU
O(pUIHATEHO-IETIOBOTO
CTHJISL U PEUEBOTO
STHKETA.

3.Benét nenosrle
IIEPErOBOPHI Ha
rOCy/1apCTBEHHOM $SI3bIKE
Poccuiickoi denepanuu.

4. cnonp3yeT JIEKCUKO -
rpaMMaTH4ecKue 1
CTUIINCTUYECKUE PECYPCHI
Ha rOCY/1apCTBEHHOM

3HAMmMbs.

- OCHOBHBIE HOPMbI OQHIHAIbHO-
JIEIIOBOTO CTUJISL M pEYEBOTO STUKETA
CTPaHbl U3YHAaCMOT'O A3bIKA,

ymMemy:

- IMCbMCHHO PC€aJIn30BbIBATH
KOMMYHHKATHUBHBIE HAMEPEHUS
(uHbOpMHUpPOBaHKE, 3aMPOC, MPOCKOA,
coriacue, 0TKa3, U3BUHEHUE,
0J1aro1apHOCTH )

SHAMb:
- OCHOBHBIE HOPMBI OQHITHAIEHO-
JISJIOBOTO CTHJISL M PEUCBOTO dTHUKETA,;
ymemy:

- coOmroaaTh OPUITHATHEHO-IETIOBOM
CTHJIb U PEUEBOM ITUKET B CUTYAIUIX
JIEJIOBOTO OOIIEHUS

3HaMb:

- JIEGKCUKO-TPAMMaTHUYECKHUE CTPYKTYPhI
MIACbMEHHOW U YCTHOW peuH JUIs
apryMEHTUPOBAHHOT'O U JIOTUYHOI'O
ITOCTPOEHHS BBICKa3bIBaHUN;

ymemy:
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sa3bIke Poccuiickon
denepanyu B
3aBUCUMOCTH OT
peliaeMoit
KOMMYHUKAaTUBHOH, B TOM
qyucIe
po(hecCHOHATBLHOM,
3a/1a4u.

5. Ucnonb3yer
WHOCTPAHHBIN SA3BIK B
MEXITMYHOCTHOM
0011IeHNH U
npodeccuOHATBLHON
NeSITeILHOCTH, BEIOMpast
COOTBETCTBYIOLIHE
BepOaIbHBIC U
HeBepOaJbHBIE CPE/ICTBA
KOMMYHHKAIUH.

6. Peanusyer Ha
MHOCTPAaHHOM SI3bIKE
KOMMYHHUKATHBHBIE
HaMEpeHUs YCTHO U
MUCBbMEHHO, UCTIOJb3YS
COBPEMEHHBIE
MH(OpPMaLOHHO-
KOMMYHHKAIIHOHHbIE
TEXHOJIOTHH.

7. Ucnions3yeT npueMsl
nyOJIMYHON pedn u
JITIOBOTO |

- peuiaTb KOMMYHHKATHUBHBIC, B TOM
qrcie MpodhecCHOHATbHBIC 3a/1a4H
JIOTUYHO U apryMCHTHUPOBAHO

3HaAMb!
- OCHOBHBIEC 3HAYCHUS N3YICHHBIX
JICKCHYECKUX €MHUIL, 0OCITYKUBAIOITIX
CUTYaIlU{ WHOSI3BIYHOTO OOIIECHUS B
npodeccuoHabHOU chepe
JESITEIIbHOCTH, PETYCMOTPEHHON
HaIpaBJICHUEM MTOATOTOBKH;

- OCHOBHBIE TPAMMATHUYECKUE SIBJICHUS
CTPYKTYPBI, UCIIOJIb3yEMbIC B YCTHOM U
MMHUCHbMEHHOM OOIIEHHH;

ymemy:

- MOHUMATh U COO0IIaTh NHPOPMALIUIO HA
OCHOBE IIPOYMTAHHOTO TEKCTa B (hopme
MOJITOTOBJICHHOTO MOHOJIOTHYECKOTO
BBICKA3bIBAHUS,

- MOHUMATh MOHOJIOTHYECKHE U
JTUAIOTHYECKUE BBICKA3bIBAHUS TIPH
HETOCPEJCTBEHHOM OOIIICHUU H B
ayJIro/BUIC03aITUCH

3HAMb.
- OCHOBHBIE (DOHETUYECKHE, JIEKCHYECKHE
U I'paMMaTHYCCKUC ABJICHUS U3y4acMOT 0
SI3bIKa, TIO3BOJISIOIINE UCIIONIB30BaTh €T0
KaK CPeJICTBO MPO(heCCHOHATBHON
KOMMYHUKAIHH;

- HanboJee ynoTpeOUTEIbHYIO JIEKCUKY U
0a30BYyI0 TEPMUHOJIOTHIO
npodeccuoHanbHOM cepsl
NeATEIILHOCTH, TIPEyCMOTPEHHOM
HAIPAaBIICHUEM ITOJATOTOBKH;

ymMemy:

- IOHUMAaTh U UCIIOJIB30BATh SA3BIKOBBLIC
Cpe/ICTBa BO BCEX BUJIaX PEUEBOM
JACATCIIBHOCTH HA HHOCTPAHHOM SA3BIKC B
cdepe npodeccrnoHaIBHOTO OOIICHHUS C
UCIIOJIb30BAHUEM COBPEMEHHBIX
UH()OPMAIIMOHHO-KOMMYHUKATHBHBIX
TEXHOJOTHI

3HAMb.
- 6a30BYIO JIEKCUKY JIEJIOBOTO U
PpoeCCHOHAIIBHOTO OOIICHHS;
ymemy:




npodecCuoHaIbLHOTO
JMCKypca Ha
HHOCTPAaHHOM A3BbIKC.

- U3JaraTb MBICIIM B IUCHMEHHOU U
yCTHOHM (popMe Ha HHOCTPAHHOM SI3bIKE B
cdepe nenoBoro u npodecCHOHATBHOTO

oO1eHns

3HAMb:

- JICKCUYECKHUE, TPAMMATHYECKUE U
CTHIINCTUYECKHUE SBICHUS
aKaJIeMUYECKON KOMMYHHUKALINU;

- MEXKYJIbTYPHBIE pa3Inyus,
KYJbTYPHBIE TPAAULUU U PEAJINH;
yMemby:

- BecTu Oecely Ha MHOCTPAaHHOM SI3BIKE B
paMKax akaJeMUYeCKON KOMMYHHUKAIIMU

8. JlemoHCTpUpYET
BJIAJICHUS] OCHOBaMH
aKaJeMHYECKOM
KOMMYHUKAIUH U
pEYEBOrO 3THKETA
M3y4aeMoro
I/IHOCTpaHHOI‘O s3bIKA.

3Hams.
- 0COOCHHOCTH MHOS3BIYHBIX TEKCTOB, B
TOM YHUCJIC Y3KOCIICHHUAJIBbHBIX TCKCTOB,

9. I'pamoTHO 1
3¢ (HEKTHBHO TIOJB3YETCS

MHOS3bIYHBIMU ymems.
HMCTOYHUKAMHU - MOOUPATH JIUTEPATYpPy IO TEME,
uH(pOpMaIIUU. COCTAaBJIATh TJIOCCAPHIi;

- pedepupoBaTh UHOSI3BIYHBIC
poeCCUOHATILHBIE TEKCTHI
3HAMb!

- SI3BIKOBBIC HOPMBI MIUCbMEHHOM
KOMMYHUKAIIUH U3Yy4aCMOI'0O
WHOCTPaHHOTO S3bIKA;

ymemy:

- BBIPQXKaTh CMBICH BBICKA3bIBAHUS
pa3HBIMH CITOCOOAMH B COOTBETCTBHH C
HEISIMA U OCOOCHHOCTSIMU
KOMMYHUKaIIUN

10. IIponyupyer Ha
MHOCTPAHHOM SI3bIKE
IMUCbMCHHBIC PCYCBLIC
IPOU3BEICHUS B
COOTBETCTBHUHU C
KOMMYHHUKaTUBHON
3a7a4en.

3. MecTo AucUMILVIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl

VYuebnas auciuruHa « MTHOCTpaHHBIN S3bIK» SBISETCS JUCHUTLTMHON 00s3aTeIbHON
gyacthu obOmierymanutapHoro unukiaa OII «IludpoBble TexHonOrMU B yOpaBICHUU
3eMEJIbHBIMUA pecypcaMu U OOBEKTaMH HEIBIKMMOCTHY IO HAMPABICHUSM IOJITOTOBKH
38.03.05 bBusznec-unghopmamuxa, 21.03.02 3emneycmpoiicmeo u Kaoacmpwvl, npohuisb
«lugposvie mexnonocuu 6 ynpasieHuu 3eMEIbHLIMU pecypcamu U  00beKmamu

HeosudCUMOCmUY, U3ydaeTcsl B 1ceMecTpe.



4. O0beM JUCHUIVIMHBI B 32a4€THBHIX €IUHUIAX U B AKaJeMHUYECKHX 4Hacax C
BbIleJIeHHEM 00beMa ayJAUMTOPHOI (JIeKIMH, CEMUHAPBI) M CAMOCTOSITEIbHON PadoThl

o0yyawmmuxcs (B ceMecTpe, B CeCCHIO)

Taomuna 1
KoaunuyecTBO YacoB (3a4€THBIX eTUHMII)
Bup y4e6Hoii padoThl M0 IMCHMILINHE Beero Cemectp
(B 3/e 1 yacax) |
(B yacax)
OO0mast TpyA0€MKOCTb 1M CHUILITHHBI 4 3.e.
144 gac 144
Konmaxkmmnuasn paboma - Ayoumopmuwie 3anamusn 68 68
Jlexyuu - -
Cemunapul, npakmuyueckue 3aHsamusl 68 68
Camocmosamenvhnas paboma 76 76
Bun Texyiero KoHTpois KontponbHas KontponbHas
pabora pabora
Buj npomexyTouHOM aTTecTaluu DK3aMeH OK3aMeH

5. Copep:xxaHue IMCHUILVIMHBI, CTPYKTYPHMPOBAHHOE MO TemMaM (pa3aeiam)
AMCHHUIUIMHBI ¢ YKA3aHUEM HX 00beMOB (B aKaJleMHUYECKUX Yacax) U BUAOB Y4eOHBbIX
3aHSATHH

5.1. Conep:kanue IMCUUNIMHBI

Tema 1. OcHosvl buzneca. Cmadxcuposku
Paznuunbie Buabl Ou3Heca n Ou3Hec-kommnaHuid. OpraHu3alliOHHAs CTPYKTypa 4acTHOM
OusHec-koMITaHuu. Pabora B OM3HEC-KOMITAaHUH. Y CTPOUCTBO Ha paboTy.
Paznmuunbie Buabl CTaxXupoBOK. I[lpuoOperenne ombiTa paboThl. Bumel nenoBoi
KoMMyHHKalu: yctHoe oOmenue (‘small talk’) u mucemennoe oOmenue (‘e-mails’).
MexayHapoaabie KOH(epeHIInH.
I'pammaTtuka: Present Simple. Adverbs of frequency. Prepositions of time.

Tema 2. Paboma c kiuenmamu
[Touck xauenToB. O0meHne ¢ KaueHTaMu. TenedoHHbIe pa3roBOpHl. Pa3roBopHbBIC KIIHIIIE
Ul enoBoro oOmieHuss mo Tenedony. [lenoBas mepenucka. Buabl IETOBBIX MHCEM.
[TpaBuna opopMICHHUS ACITOBBIX IMHCEM.
I'pammaruka: Present Continuous.

Tema 3. Ilpouzeoocmeennwiii npoyecc
[IponsBoacTBEHHBIN UK. MEHEIKMEHT IIPOU3BOICTBEHHOTO Mpoliecca. ToBapooOOopoT.
[TapTHEpHI IO OM3HECY.



I'pammatuka: Present Simple Passive. Prepositions of place and movement.

Tema 4. Ycmpoiicmeo Ha pabomy
TpynoyctpoiictBo. Pestome u compoBomutTenbHoe mHcbMo. CobecenoBaHue MpH
yCTPOMCTBE Ha PadoTy.

I'pammaTtuka: Past Simple. Past Continuous.

Tema 5. Ungopmayus u ungpopmayuontsie cucmemol
Hannble, unopmanus, 3HaHus. MHopmammonnas 3aBucuMocTh. WMHopmammoHHas
cUCTeMa U €€ COCTaBJISIONINE. Y IpaBieHne HH()OPMAIIMOHHBIMU CUCTEMaMU: JESITEIbHOCTD
10 TUIAHUPOBAHUIO, PHOOPETCHHIO, Pa3pabOTKE M HCIOIb30BAHUIO HH(POPMAITMOHHBIX
CHCTEM B Ou3Hece.

I'pammaruka: Nouns. Adjectives.

Tema 6. Texunonocuueckue u CoyuarbHvle COCMABIAIOUUE KOMNLIOMEPHBIX
UHDOPMAYUOHHBIX cUCmEM
TexHonorMYECKHUE AIIEMEHTHl KOMIBIOTEPHON HMH(POPMAIMOHHON CHCTEMBI: ammapaTHOe
oOecrnieuyeHue, IpPOrpaMMHOE oOecrnieyeHue, KOMMYHUKAIIHOHHbIE CeTH,
TEJIEKOMMYHHUKAIIUU, 0a3bl JaHHBIX, Mpoiiecc 00paboTku HaHHbIX. ColMaibHbIC SJIEMEHTHI
KOMITBIOTEpHOM HMH(POPMAIIMOHHON cucTteMbl. OpraHu3allMOHHBIM KOHTEKCT. busHec-
uH(pOpMaTHKa KaK aKaJ[EMUYECKOe HalpaBiIeHUE 00yUeHUS.

I'pammatika: Modal verbs and their equivalents.

Tema 1. Knaccugurxayus u ¢pynkyuu un@opmMayuoHHbIX cucmem
Buabl HpOpMAaMOHHBIX CHCTEM: OT OYMaXXHBIX 10 BBICOKOABTOMATH3UPOBAHHBIX H
KOMITBIOTEPHBIX, WX TpeuMyInecTBa W HemocTaTku. CxemMa (QyHKITMOHHUPOBAHHS
MH(POPMAITMOHHBIX CHUCTEM: oOImepalmoHHas oO0paboTka win o0pabOoTKa TpaH3aKIIHM,
MOHUTOPHHT, MOJJICP)KKA U PUHATHE PEIICHUH, SKCTIEPTHASI OIlEHKa, KOMMYHHKAITH.
I'pammaruka: Simple Tenses. Continuous Tenses.

Tema 8. Pazpabomka cmpamezuu Ucnoib308aHusi UHGOPMAYUOHHBIX CUCTEM
[IpoOnemMbl pa3pabOTKH CTpaTErHH HCIOJBb30BaHUA WHOOPMAIIMOHHBIX cucTteM. CBS3b
MEXAYy CTpaTeruel W MCIOoJIb30BaHUEM HWH(OpPMAIMOHHBIX cucTeM. Hcmnonp3oBaHue
UH(OPMAITMOHHBIX CHCTEM B OM3HECE.

I'pammaTtuka: Perfect Tenses.

5.2. Y4yeOHO-TEMATHYECKUM IJIAH

Tabmauma 2
Ne Tpynoémkoctb, yac. ®opmbI
n/n | HammenoBanue | Bcero KonrakTHas padora - TEKYLIero
TeMBI AynuTopHasi padora CPC KOHTPOJIA
(pa3nesna) OOmasa Jlexknuu CemuHapsl, yCIeBaeMoCTH
AUCHHUILINHBI IIPAKTUYECKHE
3aHATUA
1 | Ocnosuot 17 8 - 8 9 Anamus n
ousneca Iepecka3 TEKCTOB
10 TEME;
Cmaoicuposxu aHaJIn3 Keiica,




JCKCHUKO-

rpaMMaTH4YeCKHiIl
TECT
Paboma c 17 8 8 9 Mounosoruueckoe
KAUeHmamu BBICKa3bIBAaHUE
0 TeME;
aHam3 Keiica;
JICKCUKO-
rpaMMaTH4YECKHI
TECT
Ilpoussoocmeern 17 8 8 9 AHanu3 u
HbIL npoyecc nepeckas TeKCTOB
0 TEME;
aHaJn3 Keiica;
JICKCUKO-
rpaMMaTH4YeCKUi
TECT
Yempoticmeo na 17 8 8 9 [IpesenTtarnus mo
pabomy TEME;
aHalm3 Keiica;
JICKCUKO-
rpaMMaTH4YeCKUui
TECT
Hngopmayus u 17 8 8 9 AHanmu3 u
unpopmayuonu nepecka3 TeKCTOB
ble cucmembl 0 TeME;
aHaJm3 Keiica;
JIEKCUKO-
rpaMMaTHYeCKHI
TECT
Texnonoeuuecku 17 8 8 9 MoHosoru4eckoe
e u coyuanbHvle BBICKa3bIBaHHE
cocmasnaowue 0 TEME;
KOMNbIOMEPHBIX aHalu3 Keiica;
uHgopmayuonH JICKCUKO-
bIX cucmem rpaMMaTHYeCKUi
TECT
Knaccugpurayus 17 8 8 9 AHanus u
u Qhynkyuu nepecka3 TeKCTOB
uHgopmayuonH 10 TEME;
bIX cucmem aHaJIN3 Keiica,
JIEKCUKO-
rpaMMaTH4eCKHiIl
TECT
Paspabomka 25 12 12 13 | IIpe3enramus mo
cmpamez2uu TEME;
UCNONIL308AHUSA aHaJu3 Keica.
ungopmayuonu KonTtponsHas
bIX cucmem paborta
B nenom no 144 68 68 76 | Coraacuo
AMCUMILINHE y4eOHOMY




IJIaHy:
KOHTPOJIbHASI
pabora

HUroro %

100% 47% 100%

53%

*00beM KOHTAaKTHOM pabOThl B OYHO-3a0YHON/3a04HOM ¢dopMax OOydeHHS W
WHIMBUIYAIBHBIX Y4YEOHBIX IUTAaHAX OMPEICNSICTCS COOTBETCTBYIOIIUMHU YYCOHBIMU

miaHaMu. TeMbl, peanu3yeMble B BHJC KOHTAaKTHOM pabOThl, OMPEACIISIOTCS
IIpenogaBaTejieM CaMOCTOSATCIbHO, UCXOA U3 YPOBHS UX CIOKHOCTH.
5.3. Conep:kaHue CeMMHAPOB, NPAKTHYECKUX 3AHATHH
1 kypc
Tabnuna 3
HaumenoBaHue IlepeyeHb BONPOCOB s 00CYKAeHHUS HA ®opmMbl NPOBEICHNS
TeM CEeMHHAPCKHUX, MPAKTUYECKUX 3aHATHUSX, 3aHATUH
(pa3neJioB) peKoMeHyeMble HCTOYHMKH U3 pa3aesios 8,9
AUCHHILIMHBI

OcHosgbl busHeca

AynupoBanue
- MPOCITYIITMBAHUE ayANO03aIUCEH ;

UreHne 1 ayIupoBaHue
BEINIOJIHEHUE 3aJaHuI

Cmaosrcupoexu - BBITIOJIHEHUE YIPAKHEHUN U3 ydeOHUKA. ¢dbpoHTaNbHO, B Mapax,
Urenue rpymnmax
Tlonumanue ocnoHo2o codepaicanuss mekcma u l'oBopenue:
3anpawusaemoli uHgopmayuu dpoHTaNBHAS paboTa
- IPOCMOTPOBOE UTEHHE TEKCTA I10 TEME; [uceMo: pabora B
- IOMCKOBOE YTEHHUE JICKCUKO-TPAMMaTHIYECKOM napax
HaIlpaBJIE€HHOCTH.
[lemanvrnoe nonumanue mexcma
- U3y4arolllee YTEHUE TEKCTA 110 TEME.
['oBopenue
- 10 TeMaM «Bupl OM3HEC-KOMITAaHUN U UX
JeATeTLHOCThY, «Opranu3almoHHasl CTpPYKTypa
KOMITaHUMY», «CTaXUPOBKA — BaXKHAsI COCTABJISIIOLIAS
YHUBEPCUTETCKOTO 0OPa30BaHUSI.
[1¥cbMO - HamUCaHUE PE3OME, FJIEKTPOHHBIX ITUCEM.
(Pexomenoyemvre ucmounuxu 8.1, 8.3, 8.5, 9.1)
Paboma c AynupoBanue YreHue U ayIMpoBaHUe
KAueHmamu - IPOCIYIIMBAHUE ayANO03aIMICEN; BBHITIOJIHEHHE 3aaHU I

- IpocMOTp Buaeo «HOBBIN paOOTHUK B KOMITAHUN»;
- BBINIOJIHEHUE YIPAKHEHUHN U3 ydeOHHUKa.
YreHue

Tonumanue ocho8HO20 coOepicanus mekcma u
3anpawusaemou uHgopmayuu

- IPOCMOTPOBOE YTEHHE TEKCTA MO TEME;

- IOMCKOBOE UYTEHHE JIEKCUKO-TPaMMaTHUYECKOMN
HAaIMpPaBJIECHHOCTH.

JlemanvHoe noHuMarue mexkcma

- U3y4arolllee YTeHUE TEKCTA M0 TEME.
I'oBopeHue

(dpoHTaIBHO, B Mapax,

rpymnmax

l'oBopenue:
dbpoHTaNbHAS,

WHAUBHUAyaJIbHAS
paborta

[IuceMmo:
WHIUBUIYaTbHAS
pabota
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- o reme «Pabota ¢ knuentammny, «[IpaBuna obmeHus
C KJIMEHTOM TI0 TesiehoHy»;

- poneBas urpa «Pa3roBop ¢ KIMeHTOM 10 TenehoHy».
[TrcbMO - HamucaHue JACIOBOIO MHUChMa.
(Pexomenoyemvre ucmounuxu 8.3, 8.4, 8.5, 9.1)

Ilpouzeoocmeennwiii
npoyecc

AynupoBanue
- IPOCIIYIIMBAHUE AyAUO3AINCEN;

- IpocMOTp BHUICO «CrelKa B MOCIEIHIOI MUHYTY»;
- BBIIIOJIHEHUE YIIPAXKHEHUN U3 YUCOHHKA.

Yrenune

Tonumanue ocnosHo2o codepicanusi mexcma u
3anpawusaemort ungopmayuu

- IPOCMOTPOBOE YTEHHUE TEKCTA IO TEME;

- IOMCKOBOE YTEHHE JICKCUKO-TPaMMaTHYECKOM
HAaIPABIECHHOCTH.

JlemanvHoe nonumarue mexcma

- U3Yy4Yarolllee YTCHUE TEKCTA 10 TEME.

T'oBOpenue

- 0 Teme «OKU3HEHHBIN UK TPOIYKTA U IEMOYKA
ITIOCTaBOK».

IInceMoO - HanMCaHWe JIEI0BOTO IMMUCHMA.
(Pexomendyemvie ucmounuxu 8.4, 8.5, 9.1)

UreHne U ayIUPOBAHUE
BBINOJIHEHUE 3aJaHuU
bpoHTaNIbHO, B TIApax,
rpymnmnax

['oBopenwue:
dponTaNIBHAS,
TpYIIIOBas,
WHIUBUIyaJIbHAS
paborta

IInceMo:
WHAUBHUyalIbHAS
pabora

Yempoticmeo na

AynupoBanue

YrteHne 1 ayqupoOBaHUE

pabomy - IPOCIIyILIMBaHKUE ayI103aInceil; BBINOJIHEHHUE 3aJaHUN
- mpocMOTp Bujeo «CobeceoBaHMe P YCTPOMCTBE | (POHTAIBHO, B ITapax,
Ha paboTy», rpymnnax
- BBIIIOJIHEHUE YIIPAKHEHUH U3 yueOHHUKa. l'oBopenue:
Yrenue dpoHTaIBHAS,
Ilonumanue ocHoO8HO20 coOepircanus mekcma u WHAUBHUyaJIbHAS
3anpawusaemoul ungopmayuu pabota
- IPOCMOTPOBOE YTEHHE TEKCTA 10 TEME; [uceMmo:
- IOMCKOBOE YTEHHE JIEKCUKO-TPaMMaTHUECKON UHIUBUYallbHAS
HAIpPaBJIEHHOCTH. pabora
Hemanvnoe nonumanue mexcma
- M3y4Yarolllee YTeHUEe TEKCTa 10 TEME.
I'oBopenue
- o teme «Kak HaliT MOAXOASIIYI0 paboTy»;
- poneBas urpa «ColeceioBaHHMe IIPU YCTPOMCTBE Ha
padoTy».
ITucpMO — HanKMcaHue AET0BOrO MUChMA.
(Pexomenoyemvle ucmounuxu 8.4, 8.5, 9.1)
Hugpopmayus u AynupoBanue UreHue u ayaupoBaHue
ungopmayuonHvle | - MPOCIYIINBAHNE TEKCTA; BBITNIOJIHEHHE 3a/IaHUI
cucmemvl - BBITOJIHEHUE YIIPaXKHEHUH U3 yueOHHUKA. (dpoHTaIBHO, B Mapax,

YreHne

Tlonumarnue ocho6Ho20 codepaicanusi mekcma u
3anpawuiusaemor ungopmayuu

- IPOCMOTPOBOE YTEHUE TEKCTA;

- IOMCKOBOE YTEHHE JICKCUKO-TPAaMMaTHYECKOM
HAaIPABJIEHHOCTH.

JlemanvHoe noHumMarue mexcma

- U3Yy4arolllee YTEHUE TEKCTA N0 TEME.

rpymnmax

l'oBopenue:
dbpoHTanpHas padboTa,

UH/IMBUyalIbHAS U
rpynmnosas pabota
[IuceMmo:
WHWBHyaTbHAS
pabota
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['oBopeHue
- Mpe3eHTaIuu 10 TeMaM «JlaHHbie, nHpopManus,

3HaHUsY, « HPOpMaLMOHHAs crcTeMa U eé
COCTABJISIOIIUEY;

- pedepupoBaHHE TEKCTA;

- aHaJIU3 Kerca.

ITuceMoO

- HaTFCcaHue OTYETA 10 aHAIM3Y Keiica.
(Pexomenoyemvre ucmounuxu 8.1, 8.2, 8.3, 9.1)

Texnonocuueckue u
coyuanvhvie
cocmasnsowue
KOMNbIOMEPHLIX
UHDOPMAYUOHHBIX
cucmem

AynupoBanue
- POCIIYIIIUBAHUE TEKCTA;

- BBITIOJTHEHUE YIIPAXKHEHUN U3 YICOHHKA.
YreHue

Tonumanue ocHo8HO20 coOepICanHuss mexcma u
3anpawiusaemou ungopmayuu

- IPOCMOTPOBOE YTEHHUE TEKCTA;

- IOMCKOBOE YTEHHUE JICKCUKO-TPAMMaTHUYECKOM
HaIMpaBJICHHOCTH.

JlemanbrHoe noHuMarue mexcma

- U3y4arolllee YTEHUE TEKCTA 110 TEME.
I'oBopenue

- Ipe3eHTaIuu 1o TeMaM « TexHoJIoruyeckue
KOMITOHEHTBI KOMIIBIOTEPHBIX HH(POPMAIIMOHHBIX
cuctem», «ColuaabHble KOMIOHEHThl KOMITBIOTEPHBIX
MH(POPMAIIMOHHBIX CUCTEMY;

- pedbepupoBaHuE TEKCTA;

- aHaAJIU3 Kewca.

ITucemo

- HallMCAaHUE OTYETA MO aHAIU3Y Keiica.
(Pexomendyemoie ucmounuxu 8.1, 8.2, 8.3, 9.1)

UreHHne U ayIUPOBaHUE
BBINIOJIHEHUE 3aJaHu
bpoHTaNIbHO, B TIapax,
rpymnmnax

['oBopenwue:
dponTanbHASL,
rpynmnonas,
WHIUBUIyaJIbHAS
pabora

IInceMmo:
WHAUBHUyalIbHAS
pabora

Knaccugurayus u

AynupoBanue

YrteHne 1 ayaupoBaHUe

@yukyuu - IPOCIYIINBAaHUE TEKCTA; BBITNIOJTHEHHE 3a/laHUI
ungopmayuonHvlx | - BBIIOJIHEHNUE YIIPAXXKHEHUN U3 yueOHUKa. ¢poHTaNbHO, B Mapax,
cucmem Yrenue rpymmnax
Tonumanue ocHo6Ho20 cooepoicanus mexcma u l'oBopenue:
3anpawusaemoll ungopmayuu dpoHTaTBHAS,
- IPOCMOTPOBOE YTEHHE TEKCTA; UHAMBHUYyaJIbHAS U
- IOMCKOBOE YTEHHE JIEKCUKO-TPaMMaTHUECKON rpymnmoBas pabora
HAIPaBIEHHOCTH. [TuceMmo:
Hemanvnoe nonumanue mexcma UHIUBUYalIbHAs
- M3y4Yarollee YTeHUe TEKCTa 10 TEME. paborta
I'oBopenue
- no reMaM «Knaccuduxarus HHPOpMAIMOHHBIX
cucrem», «OyHKIUN UHPOPMAITMOHHBIX CUCTEM;
- pedepupoBaHuE TEKCTA;
- pellIeHNEe CUTYaTUBHOTO 3aJaHMs.
ITncemo
- HaIllUCaHUE JIeJI0BOT0 IUChMa.
(Pexomenoyemwvre ucmounuxu 8.1, 8.2, 8.3, 8.4, 9.1)
Paspabomxka AynupoBanue UreHue u ayaupoBaHue
cmpame2uu - IPOCTYUINBAaHUE TEKCTA;
UCNONb306AHUS - BBINOJIHEHUE YIIPAKHEHUH U3 yueOHHUKA.
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UHGOPMAYUOHHBIX
cucmem

YreHue

Tlonumanue 0CHOBHO20 COOEPIHCAHUSL MEKCMA U
3anpawiusaemou ungopmayuu

- IPOCMOTPOBOE YTCHHE TEKCTA;

- MOMCKOBOE YTCHUE JICKCHKO-TPaMMaTHYECKOM
HAIPaBJICHHOCTH.

Jlemanvroe nonumarnue mexkcma

- 3yYaroIlee YTCHUE TEKCTa 110 TEME.

I'oBopeHue

- ipe3eHTaruu 1mo Temam «IIpodiemMsl B pa3paboTke
CTpaTETruH MCIOJIb30BaHUS HHPOPMAIIMOHHBIX
cuctem», «CBsA3b MEXKIY CTpaTErHel 1
UH(POPMAIIMOHHBIMH CUCTEMaMHK;

- peepupOBaHHE TEKCTA;

- aHaAJIU3 Keiica.

ITucemo

- HAIlMCaHHE JEJI0BOr0 MUChMA.

(Pexomenoyemvre ucmounuxu 8.1, 8.2, 8.3, 8.4, 9.1)

BBINIOJIHEHHUE 3aJaHu
bpoHTaNBbHO, B TIapax,
rpymnmnax

['oBopenue:
dpoHTanBHASL,
WHIUBUTyaJIbHAS U
rpymmoBas pabora
IIuceMo:
WHIUBUIyaJIbHAS
paborta

6. IlepeueHb y4eOHO-METOAMYECKOTO oOOecrevYeHHs IJsi CAMOCTOSITEIbHOM

PadoThl 00Yy4YAOIIUXCA MO0 JUCHUILINHE

6.1. Ilepeyenb BONPOCOB,

OTBOAMMBIX Ha CaMOCTOATEJIbHOC OCBOCHHE

AUCUMILTUHBI, GOPMBbI BHEAYAUTOPHOI CAMOCTOSATEILHON padoThI

Tabnuua 4

HaumeHoBaHue TeM

Ilepeyens Bonpocos,

®opMbl BHEAYAUTOPHON CAMOCTOATEIbHOM

Cmaosrcuposxu

TeCcTy

(pa3neJioB) OTBOAUMBIX HA padoThI
AUCHHUILIMHBI CaMOCTOSITE/IbHOE
O0CBOCHHE
OcHnogvl busneca Bune! 6usnec- 1. PaGora ¢ yueOHOI1, cripaBOYHOM JTUTEPATypOi,
KOMITAHUI HHuTtepHeT pecypcamu

2. IloaroroBka K aHAJIU3Yy U MEpecKa3zy TEKCTa
3. [logroroBka Kk aHanu3y Keiica

4. Hanmucanue Heo(uUManbHOIO MUChMA

5. [loaroroBka K JIEKCUKO-TPaMMaTHYECKOMY

Paboma ¢ knuenmamu

Pabora ¢ knuenTamMu

1o TeneQony HNuTtepuet pecypcamu

1. PaboTa ¢ yueOHOH’, cripaBOYHOI TUTEpaTypOil,

2. [TonroroBka K poJeBOM Urpe

3. IloaroroBka k aHAJIM3Y Keiica

4. Hammucanue 1e710BOTO MUChMa

5. IloaroroBka K JIEKCUKO-TPaMMaTH4YECKOMY

TECTy
IIpouzeoocmeennviii | Pacnionoxxenue 1. Pabora ¢ yueOHOI1, cripaBOYHOM TUTEPATypOil,
npoyecc 00BEKTOB Ha WutepHet pecypcamu
IPOU3BOJICTBE 2. ITonroToBKa K aHAIHM3Y M MEpecKa3y TeKCTa
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3. IToaroroBka k aHanu3y Keica

4, Hamncanue 1e10BOro muchMa

5. IloaroroBka K JIEKCUKO-IPaMMaTH4E€CKOMY
TECTy

Yempoticmeo na

CobecenoBanue npu

1. PaboTa ¢ yueOHOH, CIpaBOYHOM TUTEPaATYpOii,

pabomy ycTpoicTBe Ha paboTy | MHTepHeT pecypcamu
2. [TonroroBka K Mpe3eHTAINH
3. [ToaroroBka K poieBoit urpe
4. IToaroToBKa K JEKCHKO-TPAMMATHYECKOMY
TecTy
Hugpopmayus u WNudopmannonnas 1. PaboTa ¢ yueOHOH, CIpaBOYHOM TUTEPATYpOil,
ungopmayuonmvie cucreMa U eé WuTepHer pecypcamu
cucmembl COCTaBJISIOLINE 2. IloaroToBka K aHAU3Y U IepecKa3y TEKCTa
3. IloaroroBka K npe3eHTaluu
4. TloaroroBka K aHaIM3y Kekca
5. IloaroroBka K JIEKCUKO-TPAMMaTHYECKOMY
TECTy
Texnonozuueckue u IIpumeHeHne 1. PaboTa ¢ yueOHOH, CIpaBOYHOM JINTEPATYpOid,
coyuanvhvie KOMIIbIOTEPHBIX WuTepHet pecypcamu
cocmasnawue UH(POPMAITMOHHBIX 2. [loaroToBka K aHAU3Y U IIEpecKa3y TEKCTa
KOMNbIOMEPHLIX cucTeM 3. IloaroroBka K MOHOJIOTHYECKOMY
UHGOPMAYUOHHBIX BBICKa3bIBAHUIO
cucmem 4. IloaroroBka K aHalIM3y Kelca
5. IloaroroBka K JIEKCUKO-TPaMMaTH4ECKOMY
TeCcTy
Knaccugpuxayus u HNupopmannonusie 1. PaboTa ¢ yueOHOH, CIpaBOYHOM TUTEPATYpOii,
@yukyuu CHCTEMBI JJIsI WuTepHeT pecypcamu
ungopmayuonHvIx uHAuBUAYyansHOro U | 2. [ToaroToBka K aHANM3Y U TIepecKa3y TeKCTa
cucmem KOJIJIEKTUBHOTO 3. IloaroroBka K mpe3eHTaluu
HCMOJIb30BAHMUSI. 4. TloaroroBka K aHaIM3y Kekca
5. IloAroToBKa K JIEKCUKO-TPaMMaTHYECKOMY
TECTy
Paspabomka ITpobGnems! B 1. PaboTa ¢ yueGHOH’, cripaBOYHOM TUTEpaTypOil,
cmpame2uu pa3paboTke crparerun | MHTEpHET pecypcamu
UCNONb306AHUSL UCIOJIb30BAHUS 2. IToaroToBka K aHaU3y U Mepecka3y TeKCTa
ungopmayuonHvIx UH(POPMAIIMOHHBIX 3. IloaroroBka K KOHTPOJIBHOI paboTe
cucmem CHCTEM

6.2. [lepeuyeHb BONPOCOB, 3aaHUIi, TeM JIf MOATOTOBKH K TEKYIIleMYy KOHTPOJIIO

Ilpumep nexcuko-epammamuuecko2o mecma

1. Choose the word or phrase that best completes the sentence.

1. Quality or feature of something may be called a
a) recipient b) property

2. Information is processed data having for the recipient.
a) value b) resource C) price

3. Using knowledge enables people to organize their work effectively.
a) subjective b) relevant ¢) unclear

4. System software manages the of the computer.
a) businesses b) networks C) resources
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5. A computer-based IS may be considered as an effective of communication.

a) relationship b) means c) fare
6. It should be noted that paper information systems have some virtues, that is why a purely
office is rare.

a) initial b) numeric c) paperless
7. Electronic point-of-sale terminals identify customer .
a) advantages b) disadvantages c) preferences
8. An amount of something that a system produces may be called
a) input b) output C) emergency
9. One of the main goals of a business company is to the company strategy.
a) shape b) emerge c) contribute
10. Companies face choices which market to target.
a) manual b) close c) broad

2. Choose the correct grammar form to complete the sentence.

1. By the end of the week they this project.
a) will have been completed  b) will complete c) will have completed
2. To tell the truth, only small steps towards such a vision of the problem.
a) have been taken b) have taken c) has been taken
3. It is obvious that | with useless information.
a) have provided b) have been provided c) were provided
4. That service by the company long ago.
a) was offered b) is offered c) has been offered
5. They will cancel your order if they your payment within two weeks.
a) will not receive b) won’t receive c) don’t receive
6. The strategies of these activities by the managers yet.
a) are implemented b) haven’t implemented ¢) haven’t been implemented
7. These goods on the market since the beginning of the year.
a) have been b) has been c)is
8. If they our business plan, they will invest by all means.
a) will like b) like c) liked
9. We’ll increase the price if the costs .
a) increase b) increases c) will increase
10. I will not get a job until | my exams.
a) will pass b) pass C) passed

HpuMeprle membl 0715l MOHOJIO2UYECKUX BbICKA3bIGAHULL U npe3eumauuﬁ
1. Opraau3annoHHast CTPYKTypa KOMITaHUH

2. Cta)xupoBKa — BayKHasi COCTaBJISIIONIAs YHUBEPCUTETCKOIO 00pa30BaHUs

3. [IpaBwiia oOMICHHSI ¢ KIUSHTOM TI0 TesieoHy

4. X Xu3HEeHHbIH UK MPOAYKTA U [EMOYKa TOCTaBKH

5. lannble, uHGOpMaIHs, 3HAHUS

6. KomrnoHeHTsI HH(POPMALIMOHHOMN CUCTEMBI

7. Knaccudukanus u GyHKIMH HHOOPMALIMOHHBIX CUCTEM

8. Hcnonb3oBanne nHGOPMAIMOHHBIX CHCTEM B OM3HEce

IIpumep keiica

It is a good thing to have a computerized information system for information exchange in any educational
institution. However, there are some issues to consider. The information system requires administrators to
enter data about students and their results. The administrators need computers, peripherals and software to

15



run the student record system. Moreover, this computer-based information system needs maintenance. As
a result, the university has to spend a lot of money for all these procedures.

Case questions: Have you got such a system at your university? Have you experienced any difficulties in
using it? Could you enumerate advantages and disadvantages of such computerized information systems?
Would it be more effective to replace it with a paper-based information system?

Ipumep mexyweii KOHMPOALHOU pabomul:

. Listen to the interview and answer the questions.

. What are the big marketing themes in the company?

. What is the company’s type of business?

. What are the reasons for the company’s success?

. Why do the British people prefer to buy but not to create healthy food?
. Why did the company invest heavily in systems and processes?

O W - -

2. Listen to the report and decide whether the following statements are “true” or “false”.
6. Last year the increase of the company turnover was five per cent.

7. The net profit increased by fifteen per cent.

8. Now the company share price is at an all-time high of 9.6 euros.

9. The head office is in the capital of the UK.

10. The company opened a subsidiary not long ago.

3. Match the words and phrases with their meanings.

11. desire a. attracting people’s attention to a product or event

12. enquiry b. asking about something in order to get more information
13. promotion c. a charge for a service performed by a bank

14. approval d. a lack of success in doing something

15. inventory e. something you give to reach an agreement

16. value for money f. a situation that can cause harm or danger

17. threat g. agreement or permission given by someone

18. concession h. amount that something is worth compared to its price
19. fee i. a list giving details of all the things in a place

20. failure J. a strong feeling to have something

4. Choose the word or phrase that best completes the sentence.

21. An information system includes people, procedures and the context.
a) urgent b) informal C) organizational
22. Management Information Systems focus on both processes and information technology.
a) relevant  b) infinite c) business
23. It is very important for the managers to think about technology.
a) strategically b) dramatically c) differently
24. Information may be called a of data.
a) subset b) aid c) value
25. Picture or shape used to represent something is called
a) subset b) symbol C) experience
26. Information is processed data having for the recipient.
a) price b) rumor c) value
27. Knowledge embodies prior understanding, experience and learning, it is a of people.
a) pattern b) property C) price
28. Business systems analyst should manage time and well.
a) outcome  b) resources C) rumor
29. Electronic systems record, transform, and present information.
a) store b) predispose c) enable
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30. A supermarket could use a computer to keep track of which products are being sold best.
a) database  b) recipient c) relation

5. Choose the correct grammar form to complete the sentence.

31. Only small steps towards such a vision of the problem.
a) haven’t taken b) have taken c) have been taken
32. A new set of customers by using newly developed systems.
a) have been reached b) were reached ¢) has been reached
33. Now computerized reservation systems for reserving and paying for travel.
a) use b) are being used c) used
34. Promoters also take account of the elements in the context.
a) have b) are allowed Cc) must
35. The members of the staff be managerially wise to link many business units together.
a) have b) should ¢) shouldn’t
36. Modern technology make it possible to use data much more effectively.
a) can b) have to c) has
37. At present people communication systems to overcome barriers of time and distance.
a) is designing b) are designing c) designing
38. His new job is than his last one.
a) less b) worse C) more
39. The company has new projects
a) too much b) a little c) a few
40. You take advice from the professionals.
a) a little b) the most c) a few

6. Complete the sentences using the words from the box. There are two extra words.
extent transaction | communication | applications | gain depend
enhance | compatible | consequences | overcome | digital paperless

41. Computers are really everywhere and we on them.

42. It is important to be able to trace all stages of a

43. Databases are collections of data organized to service many at the same time.

44. The direct between managers and subordinates constitutes an effective way of collecting

and giving information.

45. Computers store enormous amount of data which helps students to information.

46. Thanks to special teaching techniques and programs the students cognitive skills of gaining

and accumulating knowledge.

47. Knowledge systems can replace the experts to some

48. A DSS helps calculate the of different alternatives.

49. A telecommunication system is a set of hardware and software that makes it possible to send
and receive information.

50. There is a worldwide telecommunications network that enables businesses and private

individuals to obtain and distribute information: sending e-mails or visiting websites.

7. Complete the text using the words from the box. There are three extra words.

manual ATMs fluent significant store
withdrawals indispensable navigation dependent data
accountancy | communication without
Computers have become (51) and irreplaceable in banking system. They control
(52) , without these terminals, records of deposits and (53) would be difficult to
maintain the system as all (54) are stored on special hard disks.
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any more. Besides, architects, designers, and
engineers can't imagine their work (56) computers. Computers form a part of many military
systems including (57) and fire control. They are applied for automatic piloting, automatic
(58) and space exploration.

Computers are (59)
and accountancy, they are used in process of learning. They (60)
which helps students to gain information.

In fact, paper isn't used in (55)

in education. Except their classic tasks such as administration
enormous amount of data

8. Write an email on the following brief.

You are the CEO of the company. Your company produces different kinds of packaging material. Your
company has regular customers. All transactions are certainly made online. The payment of one of your
customers (Mr Shiel) is delayed and you ask the CFO of your company (Mrs Mitchell) to write an email
to him and ask for payment. You ask Mrs Mitchell to be polite enough not to lose this customer.

Kpurepuu 0amibHOM OLEHKH pa3InyHbIX (POPM TEKYILIEr0 KOHTPOJIA YCIIEBAEMOCTH

COACPIKATCA B COOTBCTCTBYIOIINX MCTOAUYCCKHUX PCKOMCHIAINAX I{enapTaMeHTa

AHTJIMKACKOTO SI3bIKa U PO(ECCHOHATBEHON KOMMYHHKAIIWU.

7. ®OHJ OLEHOYHBIX CpeaACTB /A NMPOBECACHUA HpOMe)l(yTO‘IHOﬁ arTrecranmm
oﬁyqamumxca o JMCHMIIJIMHE

HepequL IUNIAHUPYCMBIX PC3YJIbTATOB OCBOCHUA O6pa3OBaTCJIBHOﬁ IIporpaMmabl

(nepequb KOMH@TCHHHﬁ) C YKa3aHUMCM HHJIUKATOPOB HUX AOCTHUIKCHUA U IINIAHHUPYCMbBIX

PE3YJILTAaTOB 06yquH${ o AUCHUINIMHE COACPKUTCA B PaA3ACIIC

IUIAHUPYEMBIX  PE3yJIbTATOB

OCBOCHMHA

00pa3oBaTeNbHON  MPOTPAMMBI

«2. llepeueHnb

(mepeydeHb

KOMHGTCHHI/Iﬁ) C YKa3aHUEM MHAUKATOPOB UX JOCTHIKCHHUA U INIIAHUPYCMBIX PE3YJIbTATOB

O6y‘IeHI/IH 110 AU CHUIIIIMHEC)).

Tabmuua 5
Tunosbie
Pe3yabTaThl 00y4yeHUus1 | KOHTPOJbHbIE 3aJaHUS,
Kon Nuaukaropsl (yMeHUs U 3HAHUA), Heo0X0auMBbIe ISl
KOMIIETeHIH U AOCTHKEHUS COOTHECEHHbIE C OLICHKH WHIMKATOPOB
KOMIIeTEeHI[UH KOMIIeTEeHIIUSIMH/UHIUK AOCTHKEHUSI
aTopaMHu JIOCTHKEHHUS] | KOMIIETCHUHH, yMEeHUM
KOMIIETEHIIMH U 3HAHMH
VK- 4 1.Mcrionb3yer 3HamMy:
Cnocoben nH(}OPMALIMOHHO- - IPUHIUIIBI aHAJIH3a PedepupoBanue TekcToB
OCYULIECTBIISTh KOMMYHUKAIIMOHHBIE nH(popMannuy, OCHOBHBIE | Ha ocHOBe MIHTepHeT-
JIETIOBYIO PECYPChI M TEXHOJIOTUU | CITPABOYHBIE CUCTEMBI, pecypcoB
KOMMYHUKAIUIO B | MIPU MTOUCKE npodeccuoHanbHbIe
YCTHOU U HEO0OXO0IUMO 0a3bl TaHHBIX,
MACbMEHHOU nH(popManuy B TpeOoBaHUS
dbopmax Ha MPOIECCE PEHICHUs
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rOCy/IapCTBEHHOM
SI3BIKE
Poccuiickoit
®denepauu 1
WHOCTPAaHHOM
(bIX) s13bIKE (aX)

CTaHJapTHBIX
KOMMYHHUKATHUBHBIX
3aJla4 Ha
rocyJapCTBEHHOM
s3b1Ke Poccuiickoi
denepanuu.

2.Bener nenoByro
MEPETHCKY, YIUTHIBAS
0COOEHHOCTH
oUIHAITEHO- JIEIOBOTO
CTHJISL M PEUEBOTO
JTHKETA.

3. Benér nenoBbie
MePEroBOPHI Ha
rocyJapCTBEHHOM
s13bIKe Poccuiickoi
denepanuu.

4. Ucnionp3yeT JIEKCUKO
- rpaMMaTUYEeCKUE U
CTHJIMCTHYECKHE
pecypchl Ha
roCcyJIapCTBEHHOM
s13bIKe Poccuiickoi
®denepanuu B
3aBUCHMOCTH OT
pemaeMon
KOMMYHUKATUBHOH, B
TOM YHCIIE

nH(GOPMAIIMOHHOM
0€e30IacHOCTH;
ymems:

- HCTIOJIH30BATh
COBPEMEHHBIC
UH(POPMAIIMOHHBIC
TEXHOJIOTHH IS
npodeccuoHaTbHON
NESTEIIbHOCTH, JICJIOBOTO
oO01IeHus U
CaMOpa3BHUTHUS

3HaMb:
- OCHOBHBIC HOPMBI
OopUIHATEHO-IETIOBOTO
CTHJISL K PEYEBOTO
ITHUKETA,

ymems:

- MIUCBMEHHO
peann30BBIBATH
KOMMYHHKATHBHBIC
HaMEpeHUs
(mH(bOpMHUpPOBaHHE,
3arpoc, mpockroa,
corjiacue, OTKas,
U3BUHCHHE,
0J1aro1apHOCTH )

3HAm»s.

- 0a30BYI0 JIEKCUKY
JIeJIOBOTO U
npodeccrnoHalIbHOTO
0OIIIeHUS,

- OCHOBHBIC HOPMBbI
o(uLManbHO-EII0BOI0
CTUIIA U PEYEBOrO
ITHUKETA;

ymemy:

- co0Mr01aTh
oduIaIHLHO-1ETTOBOM
CTHUJIb U PEYEBON ITUKET
B CUTyalugaXx ACJI0BOI0
o0IeHus

3HamMb.
- JIEKCHKO-
rpaMMaTH4ECKUe
CTPYKTYpPBI INCbMEHHOMN
U YCTHOU pedu s
apryMEHTUPOBAHHOTO U
JIOTUYHOT'O TIOCTPOECHUS
BBICKA3bIBAHHMI;

Anamm3 keiica ¢
HCIIOJIb30BAHUEM
aKTHBHOM
npodeccuoHaATLHOM
JIEKCUKH

@pOHTAIBHBIN OIIPOC O
HOpMax o(UIHaIbHO-
JIEJIOBOTO CTHJIA U
pEeYeBOro ATUKETA

Hanucanue nenoBbix
nuceM (Mucbma-
IPOCHOBI; MUChMa-
W3BUHCHUS,
pEKOMEH1aTeIbHbIE
UChbMa U JIp.)

OpOoHTANTBHBIN OMPOC O
HOpMax o(uIHaIbHO-
JIEJIOBOTO CTUJISL U
pEe4YeBOro ITUKETA

[Ipe3enTannu B
PowerPoint mo
I/I3yllaeMI)IM TEMaM

BrinonHenue 1ekcuKo-
rpaMMaTHYECKHX TECTOB,
KOHTPOJIBHBIX PadoT 1O
M3Yy4aeMbIM TEMaM
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npogeccuoOHaTbHOMH,
3a/1a4u.

5. Ucnonb3yet
MHOCTPAHHBIN SA3BIK B
MEXJINYHOCTHOM
OOIIeHUH U
npodecCuoHaIbHON
JeSITeIIbHOCTH, BEIOHpast
COOTBETCTBYIOIIUE
BepOabHBIC U
HeBepOaTbHBIC
CpeacTBa
KOMMYHHKAITUH.

6. Peanusyer Ha
WHOCTPAHHOM SI3BIKE
KOMMYHUKaTHBHbIE
HaMEpEeHHsI YCTHO U
MUCHbMEHHO, UCTIONb3YS
COBpPEMEHHBIC
HH(pOpPMAaIMOHHO-
KOMMYHHUKAI[HOHHBIE
TEXHOJIOTHH.

ymemy:
- pemiarh
KOMMYHHKATHBHBIC, B
TOM YHCIIC
npodeccnoHaIbHbIC
3aj1a4M JIOTUYHO U
apryMEHTUPOBAHO

3HAMb:
- OCHOBHBIC 3HAYCHHUS
U3YUYCHHBIX JICKCHYECKHX
e/IMHHUII,
00CITy>)KMBAIOIITUX
CHUTYyaIlMH UHOS3BIYHOTO
o01LIeHS B
po(heCcCUOHATLHOM
cdepe nesITeIbHOCTH;

- OCHOBHbBIE
rpaMMaTHYeCKHe
SIBIICHUSI U CTPYKTYPHI,
UCIIOJIb3YEMbIC B YCTHOM
Y IUCbMEHHOM OOILCHHH;
ymems:

- MIOHUMATh U COO0IATh
UH(OPMALIHIO HAa OCHOBE
IPOYUTAHHOTO TEKCTA B
(hopme moAroTOBIEHHOTO
MOHOJIOTHYECKOTO
BBICKa3bIBaHUS

3HaMb:
- Haubonee
yIOTpeOUTENbHYIO
JIEKCUKY 1 6a30BYIO
TEPMHHOJIOTHIO
npodecCuoHaTbHOM
chepsl 1eATeTbHOCTH,
IPENYCMOTPEHHOM
HaIpaBJICHUEM
MO/ITOTOBKH,

ymems:

- IOHUMATh U
HUCITOJB30BATH A3BIKOBBIC
CpeICTBa BO BCEX BUAAX
pEYEBOM IESITENBHOCTH
Ha MTHOCTPAHHOM SI3bIKE B
chepe
npodeccrnoHaIbHOTO
0o01IEeH s ¢
HCIIOJIb30BaHUEM
COBPEMEHHBIX

Hamucanue nemoBeIx
MMHICEM

BelnionHeHue JIeKCcuKo-
rpaMMaTHYECKHUX TECTOB,
KOHTPOJIbHBIX paboT 1o
U3y4yaeMbIM TeMaM

PedepupoBanue TekcToB
Amnanu3s keiica ¢
HCITOJIb30BaHUEM
AKTUBHOM
npodeCcCuOHAIBHON
JIEKCUKH

BrinonHeHue 1eKkcuKo-
rpaMMaTH4Y€CKHX TECTOB,
KOHTPOJIbHBIX PaboT MO
U3Yy4aeMbIM TEMaM

PedepupoBanue TekcTOB

Amnanmns keiica ¢
HCIOJIL30BaHUEM
aKTHUBHOM
po¢eCCHOHATBHON
JICKCHKU

Hamucanue genoBeIx
nUCEM
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7. Vcnonb3yeTr npuemsl
MyOJIMYHON pedn U
JIeJI0BOTO U
npoeCCuOHATBLHOTO
JMCKypca Ha
WHOCTPAHHOM SI3bIKE.

8.[lemoHCTpUpYET
BJIaJICHUSI OCHOBaAMH
aKaJeMHICCKOM
KOMMYHHUKAIUU U
pEYEBOro 3TUKETA
M3y4aeMoro
I/IHOCTpaHHOFO SA3bIKA.

9. I';pamoTHO U
3¢ dexTUBHO
MOJIb3YETCs
WHOSI3BIYHBIMH
UCTOYHHUKAMU
nH(popMaLuu.

nH(pOpPMAIIMOHHO-
KOMMYHHUKaTHBHBIX
TEXHOJIOTUI

3HaMb:
- 0a30BYIO JIGKCUKY
JIeTIOBOTO U
poQeCCHOHATHLHOTO
OOIIEeHUs CTPaHbI
U3y4aeMOT0 SI3bIKa;
ymems:

- M3JIaraTh MBICITH B
MHUCbMEHHOW U YCTHOM
(dhopmMe Ha HHOCTPAaHHOM
S3BIKE B cpepe eI0BOr0O
¥ po(ecCHOHAIEHOTO
oOLIeHUs

3HAM®.
- JIEKCUYECKUE,
rpaMMaTHYEeCKUe U
CTUJINCTHYECKHE SIBJICHHS
aKaJIeMUYECKOU
KOMMYHHUKAIIWH,

- MEeXKKYJIbTYPHbBIE
pa3nu4us, KyJIbTYPHBIC
TpaJUIIIU U PEaTnu;
ymems.

- BecTu Oecenly Ha
WHOCTPAHHOM SI3BIKE B
paMKax akaJleMUYecKou
KOMMYHHKAITUU

3HAM®b.
- 0COOGHHOCTH
HHOA3BIYHBIX TECKCTOB, B
TOM YHUCJIE
y3KOCHeHI/IaJ'II)HI)IX
TEKCTOB;

ymemn:

- MOIOMPATh JIUTEPATYPy
10 TEME, COCTABIIATE

Brinmonnenue ekcuko-
IrpaMMaTHYE€CKUX TECTOB,
KOHTPOJIbHBIX paboT 1Mo
M3y4yaeMbIM TeMaM

[Ipe3enTanuu B
PowerPoint o
M3Yy4aeMbIM TEeMaM

@pOHTAIBHBIN OIIPOC O
MEXKYJIbTYPHBIX
pasin4usx, KyJIbTYPHBIX
TpajuLUAX U peallusix

[Ipe3enTtanuu B
PowerPoint o
H3y4aeMbIM TEMAM

®poHTaNbHbINA onpoc 00
0COOEHHOCTSIX
MHOSI3BIYHBIX TEKCTOB

PedepupoBanue TekcToB
Ha ocHoBe MHTEepHeT-

pecypcoB

[JIOCCapUil;

- pedbepupoBath

MHOSI3bIYHBIE

npodeccuoHanbHbIe

TEKCTBI
10. IIponynupyer Ha @pOHTAIBHBIN OIPOC O
MHOCTPAHHOM SI3BIKE 3HamMy: HOpMax NMUCbMEHHOU
MMCbMEHHBIE PEUEBbIE | - SI3BIKOBBIE HOPMBI KOMMYHHKAIIU
IIPOU3BE/ICHNUS B MIACBMEHHOU
COOTBETCTBUH C KOMMYHHKAIIUU
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KOMMYHUKATUBHOMN HU3Yy4aeMoro PedepupoBanue Tekcra

3agauei. MHOCTPAHHOTO S3bIKA; 10 U3y4aeMbIM TEMaM B
ymemn: MUCHMEHHOMH (hopme
- BBIPAXKaTbh CMBICII
BbICKa3bIBaHUs pa3sHbIMu | Hanucanue JIEJIOBBIX
criocobamu B ceM

COOTBETCTBUMU C LIEIAMUA
A 0COOEHHOCTAMHU
KOMMYHHKAITUU

Cucmema pacuema 6ai106 nPOMeEIHCYmMOUHOU ammecmayuu 8 KOHye cemecmpa
IK3amen
1. Ananu3 u niepeckas Texcra 2200-2500 nevarapix 3HakoB (30 6amios).
2. Ananm3s ketica (30 6am10B).
TunoBbie olleHOYHBIE CPEACTBA IJIsI POBeIeHUs MPOMEKYTOUHOM aTTecTAlNH

IK3amen

Obpas3zey sK3aMeHAyUOHH020 buiema:

1. IIposeaute ananu3 u nepeckaxurte TekcT «KMEANS OF BUSINESS COMMUNICATION» (30 6aimioB)
2. Bemomnaute ananu3 kerica «<HOW TO INCREASE THE REVENUE OF THE COMPANY)» (30
0asIoB)

OK3amenayuonnvle 3a0anus
1. Ilposeoume ananuz u nepecrkaxcume mexcm « MEANS OF BUSINESS COMMUNICATION» (30
bannos)

At present, there are several methods or means of business communication: writing business letters
and e-mails, telephoning, face-to-face and, of course, web-based communication.

The exchange of business letters or emails in business communication is known as business
correspondence. The term ‘a business letter’ refers to any written communication that begins with a
salutation, ends with a signature, and the contents of which are professional in nature. Business letters differ
from personal letters because they are much more formal and they follow very strictly a set of rules for
composition, language used, format, and even physical properties. When using business letters and e-mails
to communicate in the business world, it is important to be careful how things are worded.

Even though email and other computer-based communications have taken precedence in business,
telephone communications continue to be one of the important forms of communication within and outside
the company. Most companies are using telephone systems to provide their business services. When
telephoning, it is very essential to transmit a good image not only by using specific telephoning phrases and
telephoning techniques but also expressing the positive attitude.

The so-called face-to-face communication includes providing reports and presentations. It can
express a range of different aspects rather than written communication because tone, pitch, and intonation
are observed. Besides, information is easier to access, it is delivered immediately with these interactions
rather than waiting for an email or phone call. While providing a report or presentation, it is necessary to
keep track of important information.

No doubt that nowadays, a lot of business companies use web-based communication for better and
improved communication, anytime and anywhere. For example, video conferences allow people in different
locations to hold interactive meetings, to communicate by simultaneous two-way video and audio
transmissions.

2. Boinoanume ananus xetica «HOW TO INCREASE THE REVENUE OF THE COMPANY » (30
bannos)
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After a sales failure, the revenue of the company has decreased. The board of the company is sure that
without careful management there will be no positive consequences. The members of the company
management are thinking over the measures they should take.

Case questions: What are the fixed and variable costs of a company? Which costs can a company reduce
in the short and long term? What investments could they make to save money in the long term?

8. IlepeyeHb OCHOBHOM U JONOJTHUTEIBHOM Y4eOHOM JIMTEPaTYypPhl, HEO0X0AMMO

AJIAA OCBOCHUA NTUCHHUIIJIMHBI:

1.

=

OcHosnas numepamypa.

AHTIUACKUN S3bIK B TpO(decCHOHaNbHON cdepe: yIpaBieHHe HHPOPMAIMOHHBIMH
cucteMaMu: ydeOHoe rmocoOue s HampaBieHusi OakamaBpuata "busHec-
Nudpopmaruka" / M.B. Mensunuyk, H.®. Antyxoa, A.C. Bockosckas, T.A. Kapnosa;
®unynusepcurer. — MockBa: Knopyc, 2021. — 166 c¢. — (bakamaBpuar). - Tekcr :
HerocpeacTBeHHbIA. - To xe. - ObC BOOK.ru. - URL: https://book.ru/book/938787
(mata oOpamenus: 02.05.2024). — TeKCT : 2IEKTPOHHBII.

Menpanuyk, M.B. Amxrnuiickuii s3bik:  OuzHec-MHGOpMATHKA: y4E€OHUK IS
YKPYIHEHHOU TPYNIIBI HallpaBieHui O0akanaBpuara "IKoHOMUKA U ynipaBiienue" / M.B.
Mensunuyk, A.C. Bockosckas, T.A. Kapnosa; ®unynusepcurer. — Mocka: KHopyc,
2019, 2021, 2023. — 198 c.: un. — (bakanaBpuar). - TekcT : HeMOCpPeACTBEHHBIMH. - To
xe. - 2023. - ObC BOOK.ru. — URL: https://book.ru/book/945697 (mara oOparieHwus:
02.05.2024). — TeKcT : SIIEKTPOHHBIH.

Jononnumenvnas naumepamypa:

Bockosckas, A.C. Managing Information Systems: ydyeOHOe mocoOue Mo AUCIUIIINHE
«HOCTpaHHbIl  A3bIK», HamnpasieHue mnoarotoBkun 38.03.05 —  «bwusnec-
uHpoOpMaTUKa», Ui CTyIneHTOB OakamaBpuara 2 kypca / A.C. Bockonckas, T.A.
KapnoBa. — Mocka: ®unynusepcuret, 2019. — 165 ¢. — org.fa.ru.[caiiT]. — URL:
um_inostryazyk bi_19.pdf (nata ny6aukammu : 19.02.2019). — TeKCT : DIIEKTPOHHBIN. -
Pexxum pocryna: JlucimminHa: MHOCTpaHHBIN S3bIK. — YUeOHbIe MaTepUalibl. — TOJIBKO
JUISL 3aper. MOJIb30BaTEIEH.

JlenoBoi aHTIIMICKUH S3bIK: yueOHOE MocoOue /1JIsl BCeX HalpaBieHui OakajgaBpuaTa v
maructpatypsl / T.A. Kapmosa, A.C. Bockosckas, E.C. 3akuposa, JI.I1. [{unenxo. — 2-
e u3n., nepepad. u gom. — Mocksa: Kuopyc, 2022. — 166 c¢. — (bakanaBpuat u
Maructparypa). - Tekct : HemocpenctBeHHbIl. - To xe. - ObC BOOK.ru. - URL:
https://book.ru/book/943115 (mara obpamenus: 02.05.2024). — TeKcCT : 37ICKTPOHHBII.
Allison J. The Business 2.0. Pre- Intermediate. B 1: Student's Book / J. Allison, P.
Emmerson. - London: Macmillan Publishers Limited, 2014. - 160 p. — Tekcr:
HETIOCPEICTBEHHBIN.

9. Ilepeuens pecypcoB HHPOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOM CeTH
«/HTEpHET», HEOOXOAUMBIX [IJISl 0CBOCHH S JUCIHUILIHHbBI
OnekTtponHble pecypebl BUK

DnekTpoHHas oubnroreka GuHancoBoro yHuBepcurera (Ob) http://elib.fa.ru/
23



. OnextponHo-6mbMMoTeuHas cucreMa BOOK.RU http://www.book.ru

. DIIeKTPOHHO-6MbIMOTeYHAs cucTeMa «YHHBepcuTerckas oubnuorexa OHJIAWH»
http://biblioclub.ru/

. OnexkTpoHHO-0MOIMoTeYHas cucTtemMa Znanium http://www.znanium.ru/

. DneKTpoHHO-6ubIMoTeYHas cucTeMa n3naTenseTa «FOPAUTY https://urait.ru/

. DNeKTPOHHO-O0MOIMOTEYHAs cucrema U3J1aTEIbCTBA [IpocniekT
http://ebs.prospekt.org/books

. DnexkTpoHHO-0MOIMoTeYHas cucTemMa u3narenbceTa Jlanp https://e.lanbook.com/

. Jenoras onnaiH-6nonmuoreka Alpina Digital http://lib.alpinadigital.ru/

. Hayunas snexkrponnas 6ubnuoreka eLibrary.ru http://elibrary.ru

. HanmonanpHas a5ekTponHas 6ubnmoteka http://H36.pd/

. bubmoreka ounaiin Jlekumii mo busznecy m Mapkerunry wusznarenbctBa Henry
Stewart Talks https://hstalks.com/business/

. Henry Stewart Talks: Journals in The Business & Management Collection

https://hstalks.com/business/journals/

. CNKI. Academic Reference https://ar.oversea.cnki.net/

. CNKI. China Academic Journals Full-text Database
https://oversea.cnki.net/kns?dbcode=CFLQ

. JSTOR Arts & Sciences | Collection http://jstor.org

. DnexTpoHHBIE MPOIYKTHI U3aaTenbcTBa Elsevier http://www.sciencedirect.com

. Emerald: Management eJournal Portfolio https://www.emerald.com/insight/

. Komnexuus Hay4HBIX AKypHAJIOB Oxford University Press
https://academic.oup.com/journals/

. CnpaBounas npaBoBas cuctema «KoncynbranT [Lmrocy https://www.consultant.ru/

. CnpaBoynas nipaBoBas cuctema «I"”APAHT» https://www.garant.ru/

. DJCKTPOHHBIC  KOJUICKIIMM KHUT W JKypHAJIOB  M3JaTelbCTBa  Springer:
http://link.springer.com/

. baza JAHHBIX Hay4HBIX KYpHAJIOB M3/1aTeNbCTBA Wiley
https://onlinelibrary.wiley.com/

. [{udporoii apxuB HaydHBIX KypHasoB: http://arch.neicon.ru/xmlui/

2. https://bakalavriat.fa.ru/fakultet-informatsionnykh-tekhnologiy-i-analiza-bolshikh-

dannykh/tsifrovaya-transformatsiya-upravleniya-biznesom-ne-otobr/

10. MeToauyeckue ykazaHus JJisl 00y4al0UIUXCsl 0 OCBOEHHUIO M CHUIIIMHBI

CryaeHTaM Npu TOATOTOBKE CIIEyeT HCIOJIb30BATh HOPMATHBHBIE JOKYMEHTBI
@UHAHCOBOrO YHHBEpCHUTETa, METOINYEeCKHEe PEKOMEHJAUUu 1O IUJIAHUPOBAHUIO U
OpraHM3ally BHEAYAUTOPHON CaMOCTOSITENIbHOM pabOThI CTYIEHTOB 10 00pa30BaTEeIbHBIM
nporpaMMaM  OakanmaBpuata UM MarucrpaTypel B (DHUHAHCOBOM  YHUBEPCHUTETE,
yTBepkJeHHble mnpukazom @Ounynusepcurera ot 11.05.2021 r. Ne 1040 (cm. caiit

@uHaHCOBOr0 YHHUBEPCUTETA: HA IIaBHOW cTpaHuue pasgen «Ham yHuBepcutery; nanee
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http://arch.neicon.ru/xmlui/
https://bakalavriat.fa.ru/fakultet-informatsionnykh-tekhnologiy-i-analiza-bolshikh-dannykh/tsifrovaya-transformatsiya-upravleniya-biznesom-ne-otobr/
https://bakalavriat.fa.ru/fakultet-informatsionnykh-tekhnologiy-i-analiza-bolshikh-dannykh/tsifrovaya-transformatsiya-upravleniya-biznesom-ne-otobr/

«Enunass  mpaBoBas  6aza  (DuHyHUBEpPCHTETa»), HCIOJNb30BaTh  METOJIUYECKUE
peKoMeH1aluuu Kadeapsl.

@DponmanvHuwlit onpoc

®poHTaIBHBIA OMPOC Kak (opMa KOHTPOJIS MMEET ONpECICHHBIC JOCTOMHCTBA U
HegocTaTku. K ero mojioKUTeTbHBIM KauyecTBaM MOYKHO OTHECTH BO3MOXKHOCTH OXBaTa
MIPOBEPKOM OJHOBPEMEHHO BCEX OOYYAIOIIMXCSI TPYIITBI, MHTCHCUBHAS aKTHBU3AIMS WX
MBIIUICHUS, TTAMSITH, BHUMaHUS, YCKOPEHHON pedeBoi peakmnuu. /[ Toro 4ToOsl BOBIICYH
B paboTy Bcex OOydYaroIMXCs, BOMPOCHI MPEMOaBaTENs JODKHBI JIOMYCKAaTh KPaTKYIO
dbopmy oTBeTa, OBITH JTAKOHUYHBIMH, JIOTHYECKHU CBSI3aHHBIMU JIPYT C APYTOM, JTaHBI B TAKOH
MOCJIETIOBATEILHOCTH, YTOOBI OTBETHI OOYYAIOIIMXCS B COBOKYMHOCTH MOTJIHM PACKPHITH
cozepkaHue TeMbl. Temm ompoca TOJDKEeH OBITh JOCTATOYHO BBHICOKHM, YTO aKTUBU3UPYET
YMCTBEHHYIO JESITEIIBHOCTh, BHUMaHUE, COCPEIOTOUYCHHOCTh, BBIpaOATHIBaE€T OBICTPYIO
PEUYEBYIO PEAKIIMIO HA THOCTPAHHOM SI3BIKE, a 9TO, B CBOIO 0YEPE/Ib, MOBBIIIACT 00yJaronuit
s dekT mporecca KOHTPOJIA.

Paooma c mexkcmom

[Ipu paboTe ¢ TEKCTOM HEOOXOIMMO JOOWMBATHCS TOHMMAHHMS Ha CICTYIOITUX
YPOBHSIX: BBIJICJIEHUE OTICTBHBIX (DAKTOB, COOTHECEHUE (DaKTOB APYT C IPYTOM, 0000IIICHHE
(bakTOB, OCMBICIICHNE, HMHTEPIPETAIINS MPOYUTAHHOTO B €T0 IIEIOCTHOCTH.

[Ipu dTeHnH TEKCTa C IENBI0 MOCICTYIOIIETO YCTHOTO ero pedeprupOBaHHs MOKHO
HCITOJTH30BAaTh CICAYIOMINN aJTOPUTM:

- IPOYUTANTE 3ar0JIOBOK TEKCTA M CIICTANTE MPEIIOI0KEHUE O €r0 COACPIKAHNN;

- OBICTPO TPOCMOTPHUTE TEKCT, KOHIICHTPUPYS BHUMaHHUE Ha TIEPBOM U IMOCIICIHEM
a03alax, a TaKXke Ha Hayaje Kaxaoro adzana; yOenuTech B MPaBWIBHOCTH CBOUX
MIPEATOI0KESHUIA O COJICP)KAaHUH TEKCTa;

- mocrapaiitech Cc(OpPMYJIUpPOBaTh OCHOBHOE COJEpKaHHE Tekcta B 2-3
IPEII0KCHHSIX;

- TIpOYHTAlTe TEKCT elie pa3 OoJjiee BHUMATCIBHO, OOpalias BHHMaHHE Ha
CMBICIIOBBIE CBS3U MEXIy al3allaMud U BHYTpPH Kaxjoro absamna. OOpamaiite ocoboe
BHUMAaHHE Ha JIOTHUYECKUEC KOHHEKTOPHI - (pasbl, COIO3bI, INPEIJIOTH, BBIPAKAOIIHE
BpEMEHHbIE, TPUUUHHO-ClencTBeHHbIe U Tipoune cBsizu (First of all, besides, although,
soetc.), a Takke wMectouMenus this, that, it etc., BeisICHSS mnpu dTeHUH, Kakue
CYIIIECTBUTEILHBIE OHU 3aMEHSIOT;

- ©€CITM CMBICIT KaKOTO-IMOO TPEIOKEHUS HE COBCEM IMOHATECH H3-3a CJIOKHOTO
CHUHTAKCHCa, COKPATUTE TIPEIJIOKCHUE JI0 TIIaBHBIX YJICHOB;

- BCTPETHUB MeTahOpHUIECKOE BBIPAKCHHE U BBIICHUB €0 OOIINI CMBICII, POYHTANTE
KOHTEKCT, B KOTOPOM OHO OBLIO YIOTPEOJICHO U MOCTAPANTECh TIOHITH CMBICI BBIPAKEHUS
B JJaHHOM TEKCTE;

- em€ pa3 NPOYUTANTE TMOA3aroJOBOK U YOETUTECh, YTO €ro COJep)KaHHE B
JOCTaTOYHOM Mepe OTpakaeT Ballle IOHMMAaHUE OCHOBHOM MBICIIN TEKCTA;

-  TpOaHAIM3WPYWTE 3arojoBOK B OOMEM KOHTEKCTE CMBICIA TEKCTa W
chOpMyTUPYHTE €ro CMBICIT,

- NPOCMOTPUTE TEKCTa €Ille pa3, oOpaias BHUMaHHE Ha (pasbl, BBIPaXKAOIIHE
OTHOIIICHHE aBTOpa K U3JlaraeMoMy, M OIIPeIeIUTE ero OTHOIICHHE K ITpodIeMe.
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Cocmasnenue MOHO102UUECKO20 8bICKA3bIBAHUS

[lepexoast k 9Tamy COCTaBJICHUS COOCTBCHHOTO BBICKA3bIBaHUS, HEOOXOIMMO
OTMETHTh, YTO 3Ta CJIOKHAs AHAJIMTUKO-CHHTETHYECKAs JICSITCIbHOCTh MOXKET OBITh
NpEeCTaBICHAa KaK MOCJIE0BATEIbHOCTh IIarOB M MPH MPOIYIUPOBAHUN COOCTBEHHOIO
TCKCTA.

[Ipexnae Bcero, B Mpolecce YTCHUS HEOOXOAMMO OIPEIACIUTh KIHOUEBYIO MBICIH
Kaxmoro ab3ama. Takum 00pa3oM, COCTaBISIETCS JIOTHIECKHUI TUIAH TEKCTa.

[TpounTaB ¥ MpoOaHATU3UPOBAB TEKCT, YATAIONIUI pacrpeeiiieT BeCh MaTepHall Ha
TPH TPYIIIBI TTO CTEIICHU €T0 BAXKHOCTH:

- HanOoJiee BakHAsI HHGOPMAIIHsI, TPEOYIOIIasi TOYHOTO M ITOJTHOTO OTPaKCHHS,

- BTOpOCTeIeHHass HHpOopMaIysi, KOTOPYIO CICAYeT IepeIaTh B COKPAILICHHOM BHJIC;

- MaJI03HAYMTEIbHAS HH()OPMAIIHS, KOTOPYIO MOYKHO OIyCTHUTb.

CrnemoBanue ajropuTMy TO3BOJIIET MHHHMH3UPOBATH KOJMYECTBO OINHOOK,
CBSI3aHHBIX C COJICPKATEIIBPHON M CTPYKTYPHOU CTOPOHOM TEKCTA.

AHanu3 Keticoe u npooOIEMHBIX CUMY AL

Meton KelicoB (KOHKpETHas CHTyalus, Case, case study) — 3To Bua oOydeHus
NPUHATHIO PEIICHHH C aHaJW30M IapaMeTPOB KOHKPETHBIX CHTYyalllid, B3STHIX U3
NPAaKTHYECKON IeATeIbHOCTH. OHU MO3BOJSAIOT 00YJIAIOIIUMCS MTOBBICUTH aHATUTHUCCKOE
MacTepPCTBO, OOOCHOBBIBAS NMPHHSITHIC PEIICHUS W apryMEHTHPOBAHHO 3alUINAs CBOIO
MO3UIMIO B IPOIECCE TUCKYCCUU.

Perrenune KeCoB peKOMEHIyeTCs IPOBOAMTE B HECKOJIBKO ATAIOB:

Hsyuenue mamepuana — CTYICHT 3HAKOMHTCS C IOJyd4eHHOW HH(pOpMaLUeEH,
OIPEICIISIOT OCHOBHYIO MPOOJIEMY.

IIpeocmasnenue pe3ynbmamos B COOTBETCTBHH CO CJICIYIOIIUM IJIAHOM:

- KpaTKoe u3noxenue cutyanuu (background);

- (hopmynupoBka npodaemsl (Statement of the Problem/Issues;

- BapuaHThl jaeiictBus (OptionNs) — cTyaeHT mpeiaraeT BO3MOXKHBIC PEIICHUS,
pacckasbiBas o mpeumyiectBax (Advantages) u nenocrarkax (Disadvantages) kaxaoro u3
HHUX;

- pexomenaaru (Recommendations) — cTyieHT MpeacTaBiIsseT HAWTYUIIHA, 10 €ro
MHEHHUIO, BAPUAHT JICUCTBHI;

- mnaH npevictBuii (Plan of Action) — cTyaeHT moapoOHO pacckasbIBacT O Mepax,
KOTOpbIE HEOOXOAMMO MPHHSTH B PAMKAaX PEIICHUS 3asBICHHON IPOOIEMBI

BhICTyIUICHHE CTYIEHTOB OILIEHUBAETCS MCXO/ U3 JOTMYHOCTH MX BBICKA3bIBAHUMN U
IPEIIOKEHHOTO IIJIaHa JIE€HCTBHM, IMMOJHOTHI aHAIM3a M YETKOCTH OTBETOB Ha 3aJaBacMbIC
10CJI€ BBICTYIUICHHMS BOMPOCHL. BiameHne aHTIHHCKMM S3BIKOM TaKKe YYHUTHIBACTCH.
Hcnosnp3oBaHne MeToJa KEHCOB B IMOATOTOBKE CTYJACHTOB K JEATCILHOCTH B cdepe
9KOHOMHKH M (DMHAHCOB IMO3BOJISICT MOBBICUTH MHTEPEC K H3ydaeMbIM IMCHUILUIAHAM,
CIOCOOCTBYET PA3BUTHIO UCCIICIOBATEIBCKUX KOMMYHUKATHBHBIX U TBOPUECKUX HABBIKOB.

Ilposeoenue ponesvix uzp
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PoneBast urpa mpezacrapisieT co0OM MMHUTALMIO CUTYalluHd, B KOTOPOM OTpaOaThIBAIOTCS
KOHKpETHbIE cHelu(puYecKue Omepalu, MOACIUPYETCS COOTBETCTBYIOIIUE YCIOBUS,
Osm3Kkue K peadbHbIM. [1oAroToBKa U MPOBEACHNE POJIEBOM UIPHI BKIIIOYAET TPH ATara:

- TOJArOTOBKA: H3YYEHHUE «CIEHApUS» C ONPENEIICHHEM MpPENoaBaTeIeM e,
COJIEPKATEIIBHOW CTOPOHBI UTPhI, 3HAKOMCTBO C IPAaBUJIAMU, PETIAMEHTOM; KOJUIEKTUBHOE,
WM HEMOCPEACTBEHHO C YyYacTHEM IMPENOAABaTElsl PACIPEACIICHUE POJIEH YYAaCTHHUKOB,
UHCTPYKTX MO POJsiM, (OPMHUpPOBAHHWE MaJbIX TPYII; MOATOTOBKA MaTepUabHOTO
oOecrieueHus UTPhI (€CIIM B 3TOM €CTh HEOOXOTUMOCTH);

- pabouuii stan (pa3pIrpblBaHKME pOJiEH): TrpymnmnoBas paboTa HaA 3aJlaHHUEM;
MEXIpyNInoBasi JUCKyccus (€cau 3TO MPEeIyCMOTPEHO CLEHAapHeM), OIpeAesICHue
IPYyNIIOBOM MO3UIMU MO OOCYXIAEMOMY BOIIPOCY; 3alluTa (IIPEe3eHTalus) pPe3yJbTaToB,
BBIPAXKAIOIINX COBMECTHYIO MTO3UILIMIO MAJIOM IPYIIIBI 10 TEME 00CYKICHHUS;

- 3AKJIFOYUTENbHBIN 3TaI: (POPMYIMPOBKA OOLIMX BHIBOJOB 10 pe3yJIbTaTaM IpyMnIoBOro
aHaJIM3a CUTYyalllH, MOJIBE/ICHUE UTOrOB; OLEHKA pabOThl MalbIX Py MPENoiaBaTeieM
(camMOoOl1IeHKa YYaCTHUKOB JJUCKYCCHH C X COOCTBEHHBIMH KOMMEHTapUSIMH).

Iloozomoeka u npoeedenue npezenmayuu
[Ipouiecc MOATOTOBKY yCHEIMIHON NMPE3EHTALUN COCTOUT U3 CIEAYIOIINX KIHOYEBBIX
ATaIOB:

- OIIpEZIEIICHUE LENH IIPE3CHTALNY;

- u3yuyeHue uHpopmanus 00 ayIuTOPUH, 17151 KOTOPOH TOTOBUTCS IPE3ECHTALIUSA;

- BBIJICJICHUE OCHOBHBIX MJIEW MPE3EHTAlUU, KOTOPbIE JOJKHBI CIY>)KHUTh KOHKPETHBIM
LEeIsIM, COAEpPKAaTh YMO3AKIIOYEHHUS, ObITh MHTEPECHBIMHU, UX HE JIOJKHO OBITh MHOIO
(0OBbIYHO HE O0JIee YETHIPEX-TISATH);

- OINpEAENNUTh CTPYKTYpY MPE3EHTALMH, KOTOpas OJDKHA ObITh JOTMYHA, B TaKOU
MPE3EeHTALNN JETAIN COOOUIEHUSI B3aMMOCBSI3aHbl KaK YaCTU KOHCTPYKIIMH 34aHUs: OJIHU
AJEMEHTHl BEIyT K APYTUM, HEKOTOPBIE YaCTH MOJACPKHUBAIOT JIPYyTHE, KaxAas 4acTh
XOPOLIO CTPYKTYPUPOBAHHOTO COOOILIEHUS CIIY>KUT LEJSIM U 3aJla4aM MPEe3eHTaIIH.

- T000p JOTMOTHUTENbHON MHGOPMAIMK: MPUMEPHI, CPABHEHUS, IIUTATHI, OTKPBITHS,
CTaTUCTHKA, TpaUKu, Ay M0 ¥ BUACOMATEPUAIIbI, IKCIIEPTHBIC OI[CHKH.

Iloozomoeka K 1eKCUKO-2PamMmamuyeckomy mecnyy

B kauecTBe MOATOTOBKM K JIEKCUKO-TPAMMAaTHUYECKOMY TECTY OOy4Yaroumumcs
HE0OXOAMMO KaK CAMOCTOSITENBHO, TaK U MOJ PyKOBOACTBOM IPENo/1aBaTelis OCYyUIECTBUTh
o0oO1aroniee NOBTOPEHUE JIEKCUKO-TPaMMaTH4YECKOr0 MaTepraa Mo U3y4YEeHHbIM TEMAM:
JICKCUYECKUE EIMHULBI U TIpaMMaTUYECKUE KOHCTPYKIMHU, BKJIIOYECHHBIE B TECTOBBIU
KOHTpPOJIb. [IpoBeneHne JEKCUKO-TpAMMATHYECKOTO TECTa OCYLIECTBISIECTCS  IIpU
tectupoBanu B ¢opme bT3, Tekymieil KOHTpOJIbHOW pabdoThl, MUCHBMEHHON YacTu
JK3aMeEHa.

Hanucanue 0eno6020 nucoma
dopmar JeI0BbIX MHCEM MPEICTABISET COOO0M MOCIIEA0BATEIBHOCTD M3 CIIETYFOIITHX
9JICMEHTOB:
- ums nostydarens u aapec (name and address of recipient);
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- nata (date);

- ceolika (reference);

- npuBetcTBHe (Salutation);

- ri1aBHas yacth (body);

- saxmouenue (closing);

- IOAMHKCH OoTIpaBuTed (Signature);

- mputoskenus (enclosures).

CymiecTBYIOT OIpEACICHHbIE CTaHAAPTHI JUIsi O(QOPMIICHHS JEJIOBBIX IHCEM Ha
aHruiickoM si3bike. Kpaiine He0OX0IMMO CO3/1aTh XOPOIIlee MEPBOE BIICUATICHHUE B CAMOM
Hayaje MIchMa: HeOOXO0MMO UCTIONB30BaTh OIXO/ISIIee IPUBETCTBUE, HarpumMep: «Dear
Sir/Madamy, eciii Hen3BecTHA haMUITUS, KOMY aIpeCyeTcsl TUChMO.

[lens oOpamieHuss Ha AHTIMIICKOM B JEJIOBOM NHCHME HYXXHO yKa3aThb B IIEPBOM
a03arie, a jajiee HaNMKUCaTh OCHOBHYIO MBICTb. JleToBbIe MHChMa, KaK IPABHIIO, BCET1a HOCST
(dopManbHBIN XapakTep, ¥ TOH MUChMa BCET/Ia TOJDKEH ObITh BEXKITHBBIM.

B muceMax-3ampocax Bcerja MCIOIB3YIOTCS MOJadbHBIC TJIArojbl, YTOOBI 3ampoc
ObLT MakcuMalbHO BexIMBBIM. Hampumep: «Would you be able to come to our office on
Wednesday?»

[Tucprma-kanoObl JOKHBI ~ OBITh  TAaKKE€  BEXJIMBBIMH WM HE  CIMIIKOM
SMOIIMOHANTBHBIMHU. Hampumep, ecnu Oblla HECBOSBPEMEHHAsl TOCTaBKa, TO KOPPEKTHO
oynet Hamucath: «The delivery was six days late and that caused severe disruption to our
production.»

Ecii coo01maroTes mIoXue HOBOCTH MJIU MPUHOCITCS W3BUHCHHS, HY)XKHO OYCHB
BEKJIMBO U TaKTUYHO yKa3aTh NpU4HHBI podsiemsl. Hanpumep: «I regret to inform youy,
«Unfortunately» wim «I’m afraid thaty.

Iloozomoeka K KOHmMPOBLHOU padome

B kauecTBe MOATOTOBKM K KOHTPOJBHON paboTe 0Oydaroniumcsi HEOOXOJIMMO Kak
CaMOCTOSITENIbHO, TaK W TOJI PyKOBOJACTBOM IIPEMNOJIaBaTelis OCYIIECTBUTh 00o0O0IIatoiiee
MOBTOPEHUE JIEKCUKO-TPAaMMAaTHYECKOTO MaTepHraia Mo U3YYEHHbIM TEMaM: JIEKCUYECKUE
CAVHUIIBI U TpaMMATHYECKHWE KOHCTPYKIIMH, BKIIOYEHHBIE B TECTOBBIH KOHTPOJIb;
MOBTOPUTH CTPYKTYpPY M OGOpPMIICHHE NENOBBIX MHUCEM; OCYIIECTBUTH MPOCITYIIUBAHUE
ayIM03aIrCcel M0 U3yUYCHHBIM TEMaM.

KoutponbHas pabora, kak mnpaBuiio, paccuntana Ha 90 munyt. Ilpu mpoBeneHun
KOHTPOJBHOU pabOThl KaXIOMy CTYIEHTY TNPEAOCTaBIsETCS OJWH U3 BapUaHTOB
KOHTPOJIbHOM paOoThI, OJJAHK OTBETOB, YEPHOBUK.

Jlns BBIMOJIHEHMS 3aJaHus 10 ayJAUPOBAHUIO HCIOJIL3YETCS COOTBETCTBYIOIIEE
nporpaMmmHoe o0OecrieueHue u nepudepuitnsie ycrpoiictsa. [IpocinymmBanue npoBOIUTCS
BO (DPOHTATILHOM PEKUME KaXKJ0T0 TEKCTA JIBAXK/IbI.

[Io wToramM mpPOBEPKHM KOHTPOJIBHON pabOTHI BBHICTABISETCS TECTOBBIM OaJll.
TecToBBIN OasiT BHICTABIISETCS HA OCHOBE CYMMBI 0ajlIOB, MOJYYEHHBIX 32 BBITIOJHEHUE
Ka)KJIOT0 U3 3a1aHUH pabOTHI.

11. IlepeyeHb WH(POPMANUOHHBLIX TEXHOJOIWH, MCHOJb3yeMbIX IMPH
OCYIIIeCTBJIECHMH 00pPa30BATEeJILHOr0 MpoIecca Mo AMCHUIIMHE, BKJIKYas MepeYyeHb
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HEO00X0MMOr0 NPOrpaMMHOr0 olecreyeHMs] U HMH(OPMANUOHHBIX CIPABOYHBIX
CHCTEeM.

11. 1. KoMIUIeKT JIMIEH3MOHHOT0 MPOIPAMMHOI0 O0ecneYeHms :

1. Windows, Microsoft Office.

2. AutuBupyc Kaspersky

11.2. CoBpeMenHble npodeccuoHAIbHbIE 0a3bl JAHHBIX U WH(OPMALMOHHbIE
CIPaBOYHbIE CHCTEMbI

1. UadopmanimonHo-npaBoBas cuctema «["apant»

2. Uadopmanmonno-npaBoBas cuctema «Koncymnprant [Lirocy

3. DnexTponHas >HIMKIONeaus: http://ru.wikipedia.org/wiki/Wiki

4. Cucrema  KOMIUIEKCHOro  packpbituss  uHpopmaumn  «CKPUH» -
http://www.skrin.ru/

11.3. CeprudunupoBanHbie NPOrpaMMHBbIC U ANMNAPATHBIE CPEICTBA 3AIIUTHI
uHpoOpMaLMH
YKazaHHbIE€ CpEJICTBA HE UCIIOIB3YIOTCS.

12. Onucanue MaTepuaIbLHO-TEXHUYECKO 0a3bl, HEOOXOAMMOM VISl OCYIIeCTBJICHUS
00pa3oBaTeJIbHOIO NMPoLEcca Mo AUCHHUIINHE.

OcBoeHue JUCUUIUIMHBI TPOMU3BOAMTCS Ha 0asze y4e€OHBIX  ayJIUTOPHIA
®uHyHUBepcuTeTa. [[7 BBINOJHEHUS NPAKTUYECKUX HWHIUBUIYAJIbHBIX 3aJaHUM U
Hanucanue TectoB B cucteMe ACT MOryT MCnoJyib30BaThCsl KOMIBIOTEPHBIE Kaacchl. s
IPOBENCHUS]  MPAKTUYECKUX 3aHATUM HEOOXOIUM KOMIBIOTEp MYJIbTHMEAUNHBIA C
IPUKJIATHBIM IPOTrPAaMMHBIM 00€CTICUCHUEM H TTepU(PEpUITHBIMHU YCTPOMCTBAMH: POEKTOP,

KOJIOHKH, CPEJICTBA JJI MpocMOoTpa npe3eHraiuii B PowerPoint.
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